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“To be successful, you have 
to have your heart in your 

business, and your business 
in your heart.” 

– Thomas Watson Sr.

When you make time in your 
busy day for a meeting, it can be 
frustrating when it lasts twice as long 
as scheduled or delves into irrelevant 
topics. Here are a few tips to increase 
the effectiveness of your meetings:
• Always have a visible clock in
meeting rooms. Out of respect for 
everyone who attends, meetings 
should never run over the time 
allotted. If topics get out of hand, table 
the discussion for another meeting; 
or if you know the discussion will be 
lengthy, let people know in advance 
that the meeting will run as long as 
necessary to make a final decision. 
• Ensure meetings have a specific
purpose. Create and distribute an 
agenda before your meetings, and give 
each person a time limit to present 
their information or updates. 
• Start on time and end on time. Also,
set a timer to stay on track. In addition 
to having a visible clock, setting a 
timer is a great way to stay focused 
and avoid derailing conversations. 
• Invite only those who need to be
there. For example, if you’re trying 

to solve a problem, invite those   
who will be good resources to find 
a solution. 
• Make a rule to go device-free. If
attendees bring their cell phones or 
other technology into the meeting, 
they won’t be focusing on the 
meeting or contributing to it, often 
causing repeated information and 
lengthier meetings. 
• If regularly scheduled meetings no
longer serve a purpose, it’s time to 
cancel them.
• There is nothing wrong with
having friends at work, but be sure 
to avoid socializing in meetings, 
which can sometimes lead to 
resentment among others. 
• Consider bringing food. A light
snack such as coffee and donuts 
or cookies and fruit can energize 
people and boost their moods during 
a meeting.
• Follow up after the meeting with a
highlight of notes taken during the 
meeting, documenting any delegated 
tasks and assigned deadlines so 
everyone is on the same page.

Not only do notepads increase 
convenience for your audience, but 
they also double as a promotional 
reminder of your business. Order 
yours today!

Increase the Effectiveness of Your Meetings

In the printing world, “going green” 
isn’t a stagnant goal. We constantly 
seek new technologies and ways to 

obtain more energy-efficient processes 
and reduce our overall footprint.
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Keep You Close!
Notepads

can you
guess

the year?

T
he

 y
ea

r 
w

as
 1

97
4.

--  The Sears Tower in Chicago 
becomes the world’s tallest building.
--  Stephen King publishes his debut 
novel Carrie.
--  Liposuction is invented by 
Giorgio Fischer in Rome, Italy.
--  The Jackson 5 make their Las 
Vegas debut.
--  The national speed limit was 
lowered to 55 miles per hour in the 
United States to preserve gas usage.
--  The MRI scanner (magnetic 
resonance imaging) is developed.
--  Miller Light’s slogan “Tastes 
Great, Less Filling” becomes one of 
the quotes of the year. 
--  Pocket calculators are starting to 
appear in retail shops. 

--  The Steve Miller Band’s “The 
Joker” becomes a number one hit.
--  Some of the most popular 
Christmas gifts and toys include: 
Connect Four, G.I. Joe with Kung Fu 
Grip, and Magna Doodle.
--  Jimmy Fallon, Leonardo 
DiCaprio, and Alanis Morissette are 
born this year. 
--  After the findings in the Watergate 
scandal, Richard Nixon becomes the 
first U.S. president forced to resign.

National speed limit.
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Here are a few easy tips to dry 
your laundry faster: 
• Remove lint from the filter after
every use. Lint is flammable and 
can cause a dryer to overheat. A 
clogged screen will mean it takes 
longer for your laundry to dry.
• Avoid opening the dryer door.
Similar to an oven, hot air escapes 
when the door is opened, taking 
more time to dry your clothes. 
• Remember that small loads dry
much faster than large loads.
• Put a large, dry towel in the dryer
with your laundry for about 15 
minutes to absorb excess moisture. 
Remove the towel and continue 
drying your clothes. 
• A short dryer hose uses less energy
and can dry up to 20 percent faster.

Stay On Their Minds 
with Notepads

{terrific trivia}

{top      list}10

Top 10 Countries with 
the Highest Population

1. China 6. Pakistan
2. India 7. Nigeria
3. United States 8. Bangladesh
4. Indonesia 9. Russia
5. Brazil 10. Japan

1. What continent has the fewest
flowering plants?
2. What type of animal is a
skink?
3. What powers the sun?
4. What’s the common name for
a cubic decimeter?

1. Antarctica
2. Lizard
3. Fusion
4. A liter

Custom-printed notepads are a handy 
tool for any type of audience. Because 
notepads are used again and again, they 
provide a marketing opportunity on every 
page. Here are a few tips to maximize the 
effectiveness of your notepads: 
• Rather than blank pages, consider
creating a lined notepad, or even a 
bulleted list design, such as a shopping-
list notepad. 
• To make your notepad memorable,
consider creative elements such as 
rounded edges, three-hole drilling 
(depending on the size), or brightly 
colored paper. 
• To increase convenience, consider
adding a magnet on the back of the pad 
so it can be hung on a fridge.
• Include a professional photo of yourself
on your notepad to not only add a 
personalized touch, but also help people 
put a face with your name and remember 
who you are.
• Distribute your notepad at meetings and
conferences with a matching logo pen for 
increased convenience. 
• To offer even more convenience,
consider including a contact page toward 
the back of the notepad so the recipient 
can request additional notepads.

Remember that notepads can be created 
in any shape and size. Whether you need 
an oversized notepad or a mini-pocket 
notepad, we’re here to help! Give us a 
call today.

{wellness}
Reasons to Spend Some Time Alone 

Castle Farms, a historic French 
Renaissance-style castle located in 
Charlevoix, Michigan, was built in 1918. 
It was built by Albert Loeb, who was the 
president of Sears, Roebuck and Company 
at the time. Loeb created this European-
style chateau based on stone barns and 
castles in Normandy, France. It was used 
to show off more 
than 200 head 
of prize-winning 
Holstein-Friesian 
and 13 pair of 
Belgian draft 
horses, as well as 
display the latest 
farming equipment 
available through 
the Sears and 
Roebuck catalog.

The castle and 
its grounds have 
since been a public 
art studio, and it has also been known as 
“Rock ’n Roll Central,” hosting stars like 
Bon Jovi, Willie Nelson, Metallica,  
AC/DC, and Aerosmith, to name a few.

Linda Mueller purchased Castle Farms 
in 2001 and by 2005 restored it to its 
original grandeur. Today, Castle Farms 
is host to weddings and other various 

festivals and social events, with tours of the 
extensive grounds and gardens. 

The grounds’ entrance leads to the 
beautiful Queen’s Courtyard with its 
Romanesque arches, soaring stone towers, 
and elegant fountain. Visitors can play a 
game of gigantic chess, feed the fish in the 
rainbow trout pond, wander through the 

hedge maze, and 
search for gnomes 
and fairies that make 
the Enchanted Forest 
their home. Castle 
Farms features 
several magnificent 
gardens that come 
into bloom in 
varying stages, 
providing a beautiful 
backdrop of color all 
year. 

Castle Farms 
also boasts the largest working model 
railroads in the state of Michigan. Castle 
Garden Railroad features more than 70 
trains traveling more than 2,500 feet of 
track. The lines include 1890s-era steam 
and 1950s-era diesel locomotives with six 
different tracks on three levels.
❂ For more information about this area, 
visit www.castlefarms.com. 

Castle Farms, Michigan

Time alone can be time well spent. Here are a few ways solitude is beneficial for your 
mental and emotional well-being:
• You can take time to do activities that make you happy. You don’t have to compromise
on where to eat, what movie to watch, or other activities you want to fill your day with. 
• By removing distractions and interruptions, you can improve concentration and
increase productivity.
• You can become more self-reliant and make decisions without consulting the opinions
of others or getting approval first. 
• You are more likely to meet new people and interact with people around you, including
those you may not have struck up a conversation with had you been in other company. 
• You will appreciate relationships more after spending some time apart.
• You will notice and appreciate small things in life that you wouldn’t notice otherwise
when concentrating on other people. 
• You develop your own ideas and opinions without outside influence. You can discover
your own capabilities without the potential constraints of other people’s thinking.

Custom notepads are one of 
the most widely used office 
products available, so why not 
take advantage of their popularity 
by using them to promote 
your business? In addition to 
being a useful promotional 
item, custom notepads can also 
provide a marketing opportunity 
on every page by keeping your 
contact information at users’ 
fingertips. If you’d like help 
creating customized notepads 
your audience will look forward 
to receiving, we’re here to help. 
Other printers may be nearby, but 
nobody comes close to us!

Dry Your Laundry

{ben’s friends}

--  In the middle of every difficulty 
lies opportunity.
--  Maybe it’s not about a happy 
ending. Maybe it’s about the story.
--  Look in the mirror … that’s 
your competition. 
--  Stars can’t shine without 
darkness.

hometending

garden.
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❂ Visit us at www.kwikquality.com
to see the many ways we can help you. 


